
 

EXAMPLE 
MEMORANDUM OF AGREEMENT FOR JOB ROTATION ASSIGNMENT 

 
 
 
Name of Employee: ___________________________________ Current Class: ____________________________ 
 
Sending Program Area: _________________________________________________________________________ 
 
Receiving Program Area: _______________________________________________________________________ 
 
Location: _______________________________Duration: ___________________through ___________________ 
 
Nature of Assignment: _________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
____________________________________________________________________________________________ 
 

Conditions of Agreement Include the Following: 
 
1.)   The employee will not change status and remains in his/her classification/and position number. 
2.)   The employee will remain eligible for promotional opportunities. 
3.)   The receiving supervisor shall prepare an evaluation of performance at the completion of the assignment 
4.)   The employee will be able to list the experience gained as part of his/her qualifications on future applications. 
5.)   The employee will resume his/her original responsibilities at the end of the rotational assignment. 
6.)   Management may terminate this assignment at any time. 
 
Other applicable special conditions: ________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
We agree to the terms and conditions of the assignment as stated above  
 
_____________________________________________________________________________________________ 
Sending Supervisor       Date 
 
_____________________________________________________________________________________________ 
Employee on Job Rotation       Date 
 
 
Receiving Supervisor Date 
 
 
Signature of Sending Office, Division or Bureau Director   Date 

 
 

Signature of  Receiving Office, Division or Bureau Director   Date 


